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Acknowledgement of Obligations – Non-Qld Government Employees


Acknowledgement of Obligations 
[bookmark: _Hlk20839838]Confidentiality, Privacy and Conflicts of Interest 
(for non-Queensland Government Employees)

	Agencies please note:
· This is a template only for agencies to use.
· It is ultimately up to the agency to determine and adopt its own requirements in conjunction with relevant agency policies and procedures, e.g., some agencies may require a more robust document which aligns with the risk associated with the procurement activity.
· Contact your agency’s Procurement and/or Legal team for assistance in using this template.
When to use this form:
· For specific engagements of subject matter experts who are providing their time free of charge and/or are not formally engaged as a Supplier (Suppliers and their personnel should complete the  Confidentiality, Privacy and Conflict of Interest Deed).
Before issuing:
· Items in yellow are to be reviewed, updated or deleted as appropriate.
· This table MUST be deleted, prior to requesting the completion of this form by the individual.



Invitation to Offer / Request for Proposal number: [insert ITO/RFP ref. and title]
[bookmark: _Hlk136440258]I, ......................................................., ......................................................., acknowledge the following:
	(Full Name)	(Position)
[bookmark: _Toc456012592][bookmark: _Toc308697038]Background
1.1 In the course of performing services for the State of Queensland (acting through Department of [Insert Department Name]) ("the Department"), relating to the procurement process for the [Invitation to Offer (ITO) / Request for Proposal (RFP)] which may include but is not limited to the development of the ITO/RFP and its specifications, communication with suppliers in relation to the ITO/RFP, inviting, evaluating, negotiating offers/proposals and the subsequent acceptance or rejection of offers/proposals (‘Services’), I will or may have access to:
(a) Confidential Information;
(b) Personal Information; and/or
(c) information that could give rise to a Conflict of Interest.
1.2 In performing the Services, the improper use or disclosure by me of Confidential Information and/or Personal Information could jeopardise or invalidate the procurement process, including the evaluation of offers/proposals, and may adversely affect the Department's ability to perform its functions or exercise its powers, and has the potential to damage the Department’s reputation.
Acknowledgment of Obligations 
1.3 I am aware that the access, use and disclosure of Personal Information provided by or on behalf of the Department or a supplier is subject to the Information Privacy Act 2009 (Qld).
1.4 While performing the Services, I acknowledge that I will: 
0. act honestly and impartially;
0. not breach any trust placed in me; and
0. not misuse Confidential Information and/or Personal Information and/or any other information/material obtained by me in the course of performing the Services.
1.5 [bookmark: _Hlk158621941]I acknowledge my obligations under the Code of Conduct for the Queensland Public Service when performing the Services. 
1.6 I acknowledge that I have a continuing obligation not to disclose Confidential Information or Personal Information that I obtain, to any entity or individual during or after the performance of the Services, other than in pursuance of the discharge of my responsibilities to the Department, or where required or authorised by law to do so.
1.7 I acknowledge that a Conflict of Interest involves a conflict between my duty in the course of performing the Services (including public interest) and my personal interests. A conflict may arise from a range of factors including, but not limited to, my personal relationships, my employment, my membership of special interest group or my ownership of shares, companies and/or property.
1.8 I undertake that I shall not engage in any activity or obtain any interest likely to conflict with my duties in connection with the Services. 
1.9 If a Conflict of Interest occurs or arises during the course of performing the Services, I acknowledge my obligation to:
0. immediately disclose the conflict to the Department (through the nominated procurement officer);
0. refrain from taking action or further action in relation to the matter the subject of the Conflict of Interest, unless authorised by the appropriate Departmental delegate;
0. ensure that any Conflict of Interest is resolved and/or appropriately managed in favour of the public interest; and
0. monitor the Conflict of Interest and report any changes to the Department. 
1.10 I agree to comply with all reasonable and lawful directions of the Department including, without limitation:
(a) any directions regarding the accessing, use, handling, disclosure, storage, securing and return of Confidential Information and Personal Information; and 
(b) any directions regarding the resolution and/or management of a Conflict of Interest.
1.11 In the course of performing the Services, I warrant that I will comply with: 
(a) Queensland Government Supplier Code of Conduct 2023;
(b) Queensland Procurement Policy 2023
(c) Queensland Government Ethical Supplier Threshold and Ethical Supplier Mandate;
(d) Crime and Corruption Act 2001 (Qld);
(e) Information Privacy Act 2009 (Qld);
(f) Privacy Act 1988 (Cth);
(g) Disability Discrimination Act 1992 (Cth);
(h) Modern Slavery Act 2018 (Cth) (as applicable);
(i) Human Rights Act 2019 (Qld) (as applicable); and
(j) <if relevant include any other policies or legislation as advised by the Department or delete if not required>.
1.12 I acknowledge that I must comply with all policies, codes of conduct, rules, standards and procedures (‘policies’) which relate to my obligations in performing these Services. If any new policies are introduced, or amendments made to any existing policies which relate to my obligations in performing these Services, I will comply with the new or amended policies.
1.13 I acknowledge and understand that any breach of the above may constitute “corrupt conduct” within the meaning of the Crime and Corruption Act 2001 and that any such conduct may be referred to the Crime and Corruption Commission.

Definitions and Interpretation
1.14 For the purposes of this Acknowledgment:
(a) Confidential Information means all information disclosed by or on behalf of the Department or a supplier in connection with the Services, or created using that information, which is confidential in nature and designated as confidential, or which a reasonable person receiving the information would realise is sensitive or is confidential, and all information to the extent it is derived from that information.
(b) Conflict of Interest means having an interest, affiliation or relationship, or owing an obligation (whether personal, financial, professional or otherwise) which conflicts, may reasonably have the potential to conflict, or may reasonably be perceived as conflicting, with my ability to perform the Services fairly and objectively.
(c) Personal Information has the same meaning given:
· for the purpose of the Information Privacy Act 2009 (Qld) - in that Act; or
· for the purposes of the Privacy Act 1988 (Cth) – in that Act.
(d) Any reference to legislation or a policy of the Queensland Government includes reference to the legislation or policy as amended, updated or replaced from time to time.
Conflict of interest Declaration
0. I declare that (declarant to check/select applicable box): 
☐	I do not have a Conflict of Interest at this time; or
☐	I have an interest that conflicts or may conflict with the discharge of the Services and I have disclosed in the space below all the past, current and anticipated interests which conflict, have the potential to conflict or may be perceived as conflicting with my impartial involvement in the provision of the Services, and agree not to take action or further action in relation to the provision of Services unless authorised by the appropriate delegate.
	



	Declaration completed by
	Witnessed by (Must be an Australian Resident over the age of 18 years)

	Name
	
	Name
	

	Position Title
	
	Position Title
	

	Signature
	

	Signature
	

	Date
	
	Date
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