DIRECTIVE No. 12/13

Supersedes:02/13

Commission Chief Executive Directive: Senior Executive Service
— Employment Conditions

1 Purpose:

To set out the requirements for appointment and the employment conditiogs,fo
appointed to the Senior Executive Service.

2 Effective date: 13 September 2013

Schedule One has an effective date of 1 July 2013, provided nployee is employed with the
Queensland Government as at the effective date of this d|re

3 Legislative Provision:
Section 53(b) of the Public Service Act 2008.
4 Application:

This directive applies to senior executlv rs appoint , Part 2 of the
Public Service Act 2008.

5 Previous References:

Directives 15/97, 09/98, 01&9/9 00, 06/00, 03/0 and 05/09.

6 Related Informa

Directive on { uneration Paﬁ< orVehicles

rvice Profile Man rocedures

ervice Officer C oyment

4, Part 2 of the Public Service Act 2008.

Profife of and appointme enior Executive Service (SES)
7. : %a ance of the SES profile and appointment to SES roles is in
mission (PSC) will determlne from tlme to time, the admlnlstratlve

7.2

7.3  Unless otf e determined by the Commission Chief Executive (CCE) of the PSC,
vacant SES roles must be advertised in accordance with the directive relating to
recruitment and selection. In all instances, the salary quoted in vacancy advertisements
must be the Total Fixed Remuneration shown in schedule one.



8 Attendance and hours of duty

8.1

8.2

8.3

9 Remuneration Package and Benefits

9.1

9.2

9.3

9.4

9.5

9.6

9.8

9.9

The ordinary hours of duty of an SES officer may be determined by their chief executive,
having regard to the health, well-being and work-life balance of the SES officer.

Chief executives may approve part-time work arrangements for SES officers. Part-time
officers are entitled to the benefits and entitlements of full-time SES officers on a pro-rata
basis.

SES officers are not entitled to additional compensation for work performed,outside of
ordinary hours (including public holidays).

An SES officer shall receive remuneration in accordance with ification
and work value range of their role and the applicable remuneratio ified in
Schedule One of this directive.

In exceptional circumstances a contract may prescrib jation to the remuneration and
other benefits of the SES officer. Any variation must b >
endorsement by the chief executive.

Exceptional circumstances will require
minimum pay point.

Any pay-point progression withi
executive and based on do d hi

performance in

characteristics.

A re-evaluation of a roj@ c ingithe assessed work value from™ow’ to high’ within the
same classification |18yel, ma he discretion of f executive, result in a change to
pay-point for the er.

An SES office access the following rému jon package benefits via in-house
salary packagi rraggements at nofeo he'efficer. The benefits must be specified in

d cannot excee
2 SES officer had nc
e:

e age of superannuable salary that
red by the agency’s fee-for-service salary

pt of employee superanguatton contributions;

ayment of subscgipti r pmembership of professional or occupational
sociations;

a benefit of an r'kifid approved by the CCE.

An SES officgr a 0 access other salary packaging items from their agency’s provider
in accorda th es and charges associated with using that service.

ES officer (i.e. higher duties or temporary placement) may access

The chief ex@Cutive may approve the payment of transfer and appointment expenses
provided the total cost of expenses is no greater than the reimbursement that would have
been payable under the ministerial directive relating to transfer and appointment
expenses.
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10 Telephone and Other Technology Benefits

10.1 Unless otherwise determined by the chief executive, SES officers are to be provided with
an official mobile telephone with internet / email capacity (smart phone) and are entitled to
reasonable personal use of the smart phone, in accordance with departmental policy.

10.2 Where no official mobile telephone is provided and the chief executive considers it
necessary for the SES officer to be contactable outside of hours or conduct business from
home, the officer is entitled to be reimbursed for the cost of the standard base rental on
one nominated telephone line in the officer’s residence, and at the discretigh of the chief
executive, up to 50% of local calls on that line.

10.3 All official STD and ISD calls made from the SES officer's home tele
reimbursed on production of a receipt and certification by th i
related.

o be
the was work

ave installed at
er, laptop,
ponsibilities. These devices
emain Govern

10.4 Atthe discretion of the chief executive, an SES officern
the officer’s private residence other technology necessana(e.g. com

notebook, tablet, printer, scanner) to discharge the offi¢e o
may be used by the SES officer for reasonable private
aAllON L
s of INStallation and, as de by
executive considers they are insufficie

property and must be returned by the officer upgg
‘ e Ve arrangemefits wh he chief
' Siess communicatioh needs SES
officer. Any such variations must arlipdoglimented.

11 Application of award provisi and diregtives of the MiniSterges le for public
sector industrial relations
11.1 SES officers are entitlée t bepefits and allowances set out in the following award
of t

provisions and direc Inister responsib blic sector industrial relations as
j ere covered by such dife subject to the amendments
d bélow:
nsland Publi®s Award - State 2012, other than clauses 1.6,
: Nances;
e relating to thegecognit previous service and employment for long

e and sick leave purpdses;

10.5 A chief executive may approve variatio

directive relatin
dealing with salary

) the dire@e( lati ve, noting that:
ntPaid by an SES officer for private motor vehicle usage will not be
result of the officer entering into a purchased leave arrangement;

(i) thea
provided that where the employment of an SES officer is:

itiout salary credit as service, but excluding provisions
eats;

(
(i) ated by the agency prior to the completion date of the contract, other than

as‘disciplinary action or retirement by reason of mental or physical incapacity; or
(iv) by non-renewal of the contract past the completion date,

the number of years of continuous service required to have been completed by that
officer before being entitled to the payment of salary in lieu of an entitlement to long
service leave shall be one (1) year;
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1.2
1
12.1

12.2

() the directive relating to higher duties, except that:

(v) the minimum period for relieving as an SES officer or for an SES officer acting
as a chief executive, shall mean “more than two weeks”;

(vi) the relevant percentage for relieving as an SES will be 100% unless otherwise
agreed to by the CCE;

(vii) the relevant percentage for an SES officer acting as a chief executive will be
75% of the chief executive’s superannuable salary unless otherwise determined
with the approval of the CCE;

(viii) the clauses dealing with payment of increments during relie eflods and the

recognition of higher duties on appointment shall nat app
(ix) the low and high range of the SES 2 and SES 3 levelS)g %
B tie

an officer acting in an SES role;

be the minimum of the
ive. A decisio pay

(x) the calculation of the higher duties allowancg
range unless otherwise determined by the ¢
above the minimum pay-point must be_@e

e

he difference sala ithout

(xi) the higher duties allowance of
role is to be calculated based o
regard to any motor vehicle o

(xii) where private use of govern 8d motor vehicles i ' to non-

SES officers approved in 3 role, the du nce of such
an officer is to be calc onghe difference b
superannuable s the gemuneration packag

(g) the directive relating t@ c tendance and jury service;

(h) the directive relagifig to travellihg and relieving nces;

(i) the directive i locality allowances;

() the directi ing to critical incident enti d conditions, Sch. A (other than

clause , 5.9 and 5.19), C Sch. D;
(k) the

relating to leave co ions for isolated centres, provided
hicle allowance nt not apply where travel is undertaken in a
owned and maiptaynedimotor vehicle provided for the private use of the

ntary early retirement, redundancy and

hatim
e
S ff
T SES officers ar itl
re ment entitleme co ce with the relevant directive.
S

p ased private use of a government owned motor vehicle under a
i il retain it until the expiration of the current lease term on the
2d vehicle. Replacement vehicles will not be provided at the end of the

been providé&d with private use of a government owned motor vehicle during the higher
duties period, their higher duties allowances is to be calculated on the difference between
the employee’s superannuable salary and the superannuable salary of the higher duties
role.
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Schedule One: SES Remuneration Rates
Effective from 1 July 2013 2.2%

$ per F/N p num
Assessed \\9;?[:'; Level Package
Work Value Range Point Superannuable | Superannuable | Vehicle Remuner perannuation Leave Total Fixed
g Salary Salary Cost Package 12.75% Loading Remuneration
1,520 + 4.2 7,767.70 202,655 27,000 655 25,839 2,719 258,213
N/A SES 4
4.1 7,369.10 192,255 ,255 2 2,579 246,346
3.5 7,090.50 184,987 211,987 23, 2,482 238,055
1,280 - 1,519 High 34 6,857.70 178,911 205,91 2,811 2,400 231,122
SES 3
3.3 6,602.70 17 ,963 2,311 223,533
3.2 6,348.00 27,000 21,116 2,222 215,952
1,120 -1,279 Low
3.1 6,093.20 27,000 20,268 2,133 208,367
25 6,006.7 182,210 19,981 2,102 204,293
940 - 1,119 High 24 150,061 75,561 19,133 2,013 196,707
SES 2 143,419 168,915 18,285 1,924 189,124
163,216 17,559 1,848 182,623
820 — 939 Low
157,517 16,832 1,771 176,120
149,817 16,424 1,728 167,969
770 — 819 High
144,116 15,697 1,652 161,465
1
138,417 14,971 1,575 154,963
720 - 769 Low
112,667 21,000 133,667 14,365 1,511 149,543

Per Annum = 26.0892857142 Fortnid
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