Public Service Commission

DIRECTIVE 14/16

Supersedes 3/14

Commission Chief Executive Directive: Senior Executive
Service—Employment conditions

1. Purpose:

To set out the requirements for appointment and the employment conditions far,officers appointed to the
Senior Executive Service (SES).

2. Effective date:
18 March 2016

Schedule 1 has an effective date of 1 September 2015y providedsdhe employee is employedwith the
Queensland Government as at the effective date of this_directive.

3. Legislative provisions:

Section 53(b) of the Public Service Act 2008 (PSA)

4. Application:

This directive applies to senior executiveé service officers appointed under Chapter 4, Part 2 of the PSA.

5. Previous references:

Directives 12/13, 02/13, 05/09407/06, 03/06, 06/00, 01/00329/99, 01/99, 09/98 and 15/97.

6. Related infarmation:®

Directive relating to executive remuneration package - motor vehicles

Senior, Executive Service Profile Managément Procedures

Senier Executive Service OfficenContract of Employment.

Direeftive:

7. Profile of@nd appomtment to SES

7.1. The establishment and maintenance of the SES profile and appointment to SES roles is in
accordance with/Chapter 4, Part 2 of the PSA.

7.2. The Public Service Commission (PSC) will determine, from time to time, the administrative
arrangements required to support the establishment and maintenance of the SES profile and
appointment to SES roles.

7.3. Unless otherwise determined by the Commission Chief Executive (CCE) of the PSC, vacant SES
roles must be advertised in accordance with the directive relating to recruitment and selection. In all
instances, the salary quoted in vacancy advertisements must be the Total Fixed Remuneration shown
in Schedule 1 of this directive.

Queensland

Government




8. Attendance and hours of duty

8.1.

8.2.

8.3.

The ordinary hours of duty of an SES officer may be determined by their chief executive, having
regard to the health, well-being and work-life balance of the SES officer.

Chief executives may approve part-time work arrangements for SES officers. Part-time officers are
entitled to the benefits and entitlements of full-time SES officers on a pro-rata basis.

SES officers are not entitled to additional compensation for work performed outside of ordinary hours
(including public holidays).

9. Remuneration package and benefits

9.1.

9.2.

9.3.

9.4.

9.5.

9.6.

9.7.

9.8.

9.9.

An SES officer shall receive remuneration in accordance with theéyassessed classification and work
value range of their role and the applicable remuneration, rates as specified in Schedule 1 of this
directive.

In exceptional circumstances a contract may preseribe a variation to the remunerationsand other
benefits of the SES officer. Any variation.must/be approved by the CCE following,endorsement by the
chief executive.

The chief executive will determine the package pay-point, within the werk value range for the role, that
the SES officer will receive. Unless.exceptional circumstances. apply, the SES officer will receive
remuneration at the minimum pay-point upon initial appoifntment. Exgeptional circumstances will
require support of the CCE for remuneration above the minimum pay point.

Any pay-point progression within the work value range must be approved by the chief executive
and based on documented high_pérformance in the®féle, or any change to role characteristics.

A re-evaluation of‘a role changing the assessed work value from ‘low’ to high’ within the same
classification level, may, at the discretion of the'ghief'€xecutive, result in a change to pay-point for the
SES officer,

An SES officer may also access thedollowing, remuneration package benefits via in-house salary
packaging arrangements at no castito the officer. The benefits must be specified in a signed
agreement and'¢annot exceed the pereentage of superannuable salary that would apply if the SES
officerthad/been covered by the'agency's fee-for-service salary packaging scheme:

a) the payment of employee superannuation contributions;
b) the payment of subscriptions for membership of professional or occupational associations;
c) a benefit of another kind approved by the CCE.

An SES officer may also access other salary packaging items from their agency’s provider in
accordance with'the rules and charges associated with using that service.

A person acting as an SES officer (i.e. higher duties or temporary placement) may access the
remuneration package benefits in section 9.6 provided their initial placement in the SES role exceeds
12 months.

The chief executive may approve the payment of transfer and appointment expenses provided the
total cost of expenses is no greater than the reimbursement that would have been payable under the
ministerial directive relating to transfer and appointment expenses.




10.Telephone and other technology benefits

10.1. Unless otherwise determined by the chief executive, SES officers are to be provided with an official
mobile telephone with internet / email capacity (smart phone) and are entitled to reasonable personal
use of the smart phone, in accordance with departmental policy.

10.2. Where no official mobile telephone is provided and the chief executive considers it necessary for the
SES officer to be contactable outside of hours or conduct business from home, the officer is entitled to
be reimbursed for the cost of the standard base rental on one nominated\telephone line in the officer's
residence, and at the discretion of the chief executive, up to 50 per cent af.local calls on that line.

10.3. All official STD and ISD calls made from the SES officer's hemesteleéphone are to be reimbursed on
production of a receipt and certification by the officer that the €all waswork related.

10.4. At the discretion of the chief executive, an SES officer may be entitled to have installed at the officer’s
private residence other technology necessary (e.g. computer, laptop, notebook, tablet, printer,
scanner) to discharge the officer’s responsibilities. These devices may be used by.the SES officer for
reasonable private use but remain Government preperty.antd must be returned,by theafficer upon
cessation of employment as an SES officer. The employing department will bearthe costs of
installation and, as determined by the chiefiexeedtive, ongoing maintenance and operation.

10.5. A chief executive may approve variations to theixabove arrangements where\the chief executive
considers they are insufficient for business,communication.needs of the SES officer. Any such
variations must be clearly documented.

11.Application of award proyisions‘amd directives of the minjister responsible for public
sector industrial relatign$s

11.1. SES officers are entitledto,the benefits and allowanges set out in the following award provisions and
directives of the Minister responsible for public sector industrial relations as though senior executives
were covered by'such directives, subject to.the @amendments and/or conditions noted below:

a) Family Leave(Queensland PublicsSeetor) Award - State 2012, other than clauses 1.6, 9.4
and 9.5;

b) 4the directive relating to overtime mealiallowances;

c) thedirective relating to.the reeognition of previous service and employment for long service leave
and sick leave purposes;

d) /the directive relating to leave without salary credit as service, but excluding provisions dealing
with salary increments;

e) the directive(s) relating to leave, noting that:

(i) < the amount paid by an SES officer for private motor vehicle usage will not be varied as a
result of the officer entering into a purchased leave arrangement; and

(i) provided that where the employment of an SES officer is:

o terminated by the agency prior to the completion date of the contract, other than as
disciplinary action or retirement by reason of mental or physical incapacity; or

¢ ended by non-renewal of the contract past the completion date,

the number of years of continuous service required to have been completed by that officer
before being entitled to the payment of salary in lieu of an entitlement to long service leave
shall be one year;

f)  the directive relating to higher duties, except that:

(i) the minimum period for relieving as an SES officer or for an SES officer acting as a chief
executive, shall mean ‘more than two weeks’;



9)
h)

)

k)

(i) the relevant percentage for relieving as an SES will be 100 per cent unless otherwise agreed
to by the CCE;

(i) the relevant percentage for an SES officer acting as a chief executive will be 75 per cent of
the chief executive’s superannuable salary unless otherwise determined with the approval of
the CCE;

(iv) the clauses dealing with payment of increments during relieving periods and the recognition
of higher duties on appointment shall not apply;

(v) the low and high range of the SES 2 and SES 3 levels shall be deemed different
classification levels for the purposes of calculating higher duties allowances for an officer
acting in an SES role;

(vi) the calculation of the higher duties allowance should'be the minimum of the range unless
otherwise determined by the chief executive. A decisionito pay above the minimum pay-point
must be documented;

(vii) the higher duties allowance of an SES officer approved to act in a highef,SES role is to be
calculated based on the difference in superannuable salary, withoutiregard to amy motor
vehicle or vehicle allowance entitlements onarrangements;

(vii)where private use of government.ewned motor vehicles is not available to'non-SES officers
approved to act in an SES role he higherduties allowancerof sueh an officer is to be
calculated on the difference between the employee’s superannuable salary and the
remuneration package value;

the directive relating to courtlattendance and jury sefvice;
the directive relating todravellingqand relieving allowances;
the directive relating to lecality allowances;

the directive relating to critical incident entitliements and conditions, other than clauses relating to
overtime, flexitime or time off in lieu;

the directive relating to leave andéravelconcessions for isolated centres, provided that motor
vehiclefallowance payments do,not@pply where travel is undertaken in a government owned and
maintained motor vehicle provided forthe private use of the SES officer.

11.2. Tenured SES officers are entitled to voluntary early retirement, redundancy and retrenchment
entitlements‘in accordance with'the relevant directive.

L2gfransitional provision

12.1."An SES officer who purchased private use of a government owned motor vehicle under a superseded
directive willretain‘ibuntilithe expiration of the current lease term on the government owned vehicle.
Replacement vehicleswill not be provided at the end of the lease period.

12.2. Where a non-SES officer has been approved to act in an SES role and the employee has been
provided with private use of a government owned motor vehicle during the higher duties period, their
higher duties allowances is to be calculated on the difference between the employee’s superannuable
salary and the superannuable salary of the higher duties role.




Schedule 1: SES remuneration rates

Effective from 1 September 2015 2.5%

$ per F/N $p nnw
Assessed \\;Vrlark Level Package
Work Value s - s Point | Superannuable | Superannua icle | Remuneratio erannuation | Leave Total Fixed
Range Salary Sal st Packag 2.75% Loading | Remuneration
A
4.2 8,137.10 212,291 27,000 239,291 27,067 2,848 269,206
1,520 + N/A SES 4

4.1 7,719.50 201,396 27,000 228,396 25,678 2,702 256,776
3.5 7,427.70 193,783 27,000 220,783 24,707 2,600 248,090
1,280 - 1,519 High 3.4 7,183.70 187,419 27,000 214,419 23,896 2,514 240,829
S598 [T ge 6,916.60 180,450 27,000 207,450 23,007 2,421 232,878
3.2 67649.80 173,489 27,000 200,489 22,120 2,327 224,936

1,120 - 1,279 Low
3.1 6,382.90 166,525 27,000 193,525 21,232 2,234 216,991
2.5 ; .30 ﬂ 25,500 189,662 20,931 2,202 212,795
940 - 1,119 High 6,025.30 25,500 182,697 20,043 2,109 204,849
5,758.50 25,500 175,735 19,155 2,015 196,905
25,500 169,765 18,394 1,935 190,094

820 — 939 Low
138,294 25,500 163,794 17,632 1,855 183,281
134,942 21,000 155,942 17,205 1,810 174,957

770-819 | High
128,970 21,000 149,970 16,444 1,730 168,144
123,000 21,000 144,000 15,683 1,650 161,333

720 - 769 Low
118,025 21,000 139,025 15,048 1,583 155,656

Per Annum = 26.0892857142 Fortnights (F/N)





